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Account Manager Guide – Make a Payment on Your Monthly Payment Plan 

 

1) Log into your online account manager by entering your email address and password. 

 

Note: If you do not remember your password, click “Forgot Your Password” to reset it.  

 

2) Select the option at the top of the page that says “Invoices and Payment Plans”.  

  

 

3) You will be directed to a page displaying the total due on your invoice, along with print/email options.  Click the 

blue “Continue” button at the bottom of the page to proceed. 
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4) This will load a Method of Payment screen that lists your payment options, along with a chart that tracks your 

payment plan’s progress for the current season.   Your current total due will be listed directly underneath the 

red “Payment Options” banner.  Click the blue “Continue” button at the bottom of the screen to proceed. 
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5) You must then select the box accepting the Terms and Conditions, and then select the blue “Confirm” button at 

the bottom of the page in order to process a payment. 

 

 


